SharePoint for Office 365 End User Training

The SharePoint for Office 365 End User course is designed to provide students with the knowledge and
skills necessary to effectively use and navigate SharePoint Online. The course covers a wide range of
topics, including SharePoint introduction, list and library basics, working with list and library views,
managing sites, creating and editing page content, managing site columns and content types, and setting
up and managing site permissions. By the end of the course, students will be able to confidently utilize
SharePoint Online within their organizations, enhancing collaboration and productivity.

Table of contents

Module 1 - Setup of SharePoint Online
Module 2 - Introduction

¢ SharePoint Online
¢ Site Layout and Navigation

Labs
e Team Site Navigation
Module 3 - List Basics

e Creating Apps Using List Templates
e Creating Lists

e List Columns

e Column Validation

Labs

e Working with Team Site Lists
e Create Custom Lists and Columns

Module 4 - Library Basics

Page | 1



e Library Templates
e Creating Libraries
e Managing Documents and Versioning

Labs

e Working with Team Site Libraries
e Creating Libraries

Module 5- Working With List Library Views

e Default Views
e Custom Views

Labs

e Creating Public and Personal Views

Module 6 - Working With Sites

e Site Templates
e Creating Sites
e Site Navigation

Labs
e Creating Team Sites
Module 7 - Page Content

e Site Pages
e Wiki Library Pages

Labs

e Working with Wiki Pages

Page | 2



Module 8 - Site Columns And Content Types

e Site Column Gallery

e Creating Site Columns

e Site Content Type Gallery
e Creating Content Types

Labs

e Creating and Working with Content Types
e Adding a Content Type to a Library

Module 9 - Office Integration

e Excel Integration
e Outlook Integration

Labs

e Excel Integration
e QOutlook Integration

Module 10- Managing SharePoint Site Permissions

e SharePoint Groups
e Assigning Permissions
e Permissions Inheritance

Labs

e Working with SharePoint Permissions

Page |3



