
Microsoft office 365 planner  

Duration – 8 hours  

Course Outlines: 

Setting up a Plan and Editing Tasks 

 Setting up Planner 
 Creating and specifying tasks 
 Collaboration 
 Editing and closing tasks 
 Chapter test 

Managing Plans and Tasks 

 Managing a plan 
 Grouping and filtering tasks 
 Interacting with other applications 
 Chapter test 

 


